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Use of the Group’s Suppliers by employees
1.1	Policy
The Company recognises that there will be some occasions when an employee of Great Portland Estates plc and its subsidiaries (the Company) may wish to use the services of one of the Company’s suppliers for personal purposes. This policy is designed to ensure that in doing so that there is no conflict of interest and that such an engagement could not be seen as an improper inducement or reward to an employee as a result of the supplier’s appointment on Great Portland Estates plc’s projects or general business and which could bring the Company into disrepute or in any way compromise the Company’s position in dealing with an outside party.
All such engagements will be recorded on a register.
1.2	Procedure
Prior to engaging a supplier used by the Company to undertake work of a personal nature, you must seek approval from the Company Secretary and confirm that payment for the services rendered will be at the market rate.
A list of the Company’s suppliers can be provided on request. 
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